HP Virtual Rooms
Using Group Backpacks
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Administration

Group backpack administration is through the HP
Virtual Rooms web pages
(http://www.hp.com/go/rooms) using the Group
backpacks link. This link appears for account owners
designated as Administers of Group backpacks. Group
backpacks support Administrators and three types of
User: Presenter, Contributor and Reader.
Administrators can add, modify and delete Group
backpacks and Group backpack users.

New Group backpacks are created, managed,
entered and deleted from the Group backpacks page.

Manage your rooms
= Manage events
= Schedule an event
» Manage rooms
» Meet now
= Manaage license poaol
= Group backpacks
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» Detail » Events » Rooms o oz

Backpacks Owners

Group backpacks for pool: BETA - GBP

» Administrators

O Name Role

¥ » SKB - Test GBP Presenter Enter Backpack »

] » Storage Presenter
[0 = Carolyn's GP Presenter
] » Project Alpha Presenter

Alltimes in your preferred timezone: (GMT-08:00) Pacific Time (US & Canada); Tijuana

Group backpack users are managed from the Group
backpack details page. Administrators access this
page by clicking on the Group backpack name from
the Group backpacks page.

New users are added by supplying e-mail addresses.
The new user responds to the e-mail to add the group
backpack to their profile. New users are assigned
roles or access priviledges to the Group Backpack. The
roles that can be assigned are:

o Presenters: Full read/write access to Group

Backpack

. Contributors: Can add and read content in a
Group Backpack. Cannot delete or rearrange
content.

e Readers: Can read content in Group Backpack.
Can copy content from Group Backpack to an HP
Virtual Training Room

Group backpack detail

» Activity

Details for group backpack: Project Alpha

Name Project Alpha

All times in your preferred timezone: (GMT-08:00) Pacific Time (US & Canada); Tjuana
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Group backpacks

» Detail » Activity Users
Presenters
F Name E-Mail
Delete Selected » Add New Presenter »
‘Contributors
F Name E-Mail
Delete Selected » Add New Contributor »
F Name E-Mail
Delete Selected » Add New Reader »

Alltimes in your preferred timezone: (GMT-08:00) Pacific Time (US & Canadal; Tijuana

A single user can be given access to multiple Group

backpacks.


http://www.hp.com/go/rooms

Using the Group backpack

Enter a Group backpack from the Manage rooms
navigation bar and the Enter backpack button.

= Group hackpacks
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Group
Backpacks

Group backpacks for pool: BETA - GBP

O Name Role

"] Project Alpha Reader

All times in your preferred timezone: (GMT-10:00) Hawaii

In addition to all the features of an individual
backpack, the Group backpack has a People panel
and Chat tools to support multiple users in the group
backpack.

When in the group backpack, Presenters can add,

remove, reorder and transfer Group backpack content.

Contributors can add and transfer but not reorder or
delete. Readers can transfer only.

A Group backpack is limited to 500 MB of content,
unless otherwise noted.
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While in the Group Backpack, View -> Audience
Detail shows information about the roles of various
users.

B Audience Detail - Gamma Project

Platform Language Timezone Role

H Terry Presen... Windows English Pacific Standard Time (UT.. Contributor
: : @] Amy Instucto... Windows English Pacific Standard Time (UT... Presenter
@&, Participants: 0
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